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Volunteer Updates

As of 12/29/2021

To Whom It May Concern,

TCT will continue to take steps to ensure the safety of volunteers, patrons, and staff. On December 29, 2021, the CDC recommends double masking. We encourage all volunteers to wear two masks to help decrease the spread the Covid-19. 
We will continue to serve to-go style meals. Patrons walk up to the front door and the On-Site Coordinator hands them a to-go meal. Volunteers will continue to not have any form of contact with the patrons. Additional sanitization measures are also in place to assist in keeping volunteers and patrons safe.
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We ask that volunteers make the educated decision of whether or not they should be volunteering.

***Please read the following page for all volunteer procedures and specifications***

Our most up to date information will be on our Facebook page: Facebook.com/TCTEauClaire 

Kind regards,


Ron Bower | Volunteer & Marketing Coordinator
The Community Table, Inc.
320 Putnam St | Eau Claire, WI 54703
T: (715) 835-4977 ext. 7






Meal Service Volunteer Shifts:
	Tuesday, Friday:
	3:00pm-5:00pm Preparing
4:45pm-7:00pm Serving and Clean-Up


	Monday, Wednesday, 
Thursday, Saturday: 

	9:00am-11:30pm Preparing
11:15am-2:00pm Serving and Clean-Up


	Sunday: 

	1:00pm-3:00pm Preparing
2:45pm-5:00pm Serving Clean-Up




Volunteers, please note the following:

· Volunteers must stay the duration of shift unless the On-Site Coordinator informs you otherwise
· Volunteers must wear masks before entering the building and during entire volunteer shift
· Volunteers park in back (South side of the building, door labeled “volunteer entrance”)
· Individual volunteer temperatures will be taken upon arrival by our On-Site Coordinator (via contactless thermometer) 
· TCT will be following the CDC guidelines for temperature checks 

Additional Volunteer Team specifications:

· Volunteers teams can have a maximum of 6 people
· We ask that teams bring in plastic bottles of water
· enough for your meal: 80-100 patrons are served daily
· If you need assistance bringing in the water please do not hesitate to ask the On-Site for help
· Teams are still required to cover the $125 donation fee
· This donation goes directly towards our facility fees: utilities, rent, and food related purchases.
Volunteer duties:

*The On-Site Coordinator will delegate tasks throughout the duration of your shift*

· Prepping Shift
· Cutting vegetables/fruit and cooking the main dish
· Assembling “snack bags” 
· Preparing to-go boxes for meal service
· Beginning cleaning/sanitizing process if time allows
· Serving & Clean-Up Shift
· Packaging food in to-go boxes
· Cleaning and sanitizing utensils, dishes, all kitchen appliance that were used 
· Sweeping/Mopping kitchen and dining room floor
· Cleaning & sanitizing bathrooms
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