Camera Club Monitor Signup with SignUpGenius®

Contents
INTEIAT INVITATION Lottt et e e s e e s st e e e s b e e e s eeeeesmreeeenans 2
Signing Up for a SignUpPGENiUS ACCOUNT .....cciiiiiiiii i, 3
Signing Up for a Monitor SIOt. ... 7
MONItOring SESSION REMINUET ... ..uuuuiiiiiiiiiiiit s 12
FOrgOttEN PASSWOIT ....uuiiiiiiiiiiiiiiiiiiiitii e anan 13
Making Changes t0 YOUI SChEAUIE ........uuuueieiiii s 14
T« PO PP UP PP PPPPPN 16
D= 1= T PP PRSPPI OTPPPPOPPI 20
oY= O ¥ | OO OTRPPPPPRTPPRE 21

Monitor Signup with SignUpGenius_r7.docx 1



Initial Invitation

Initially, you will receive an invitation to sign up for the coming month’s Monitoring Schedule via email.
It will look similar to the following:

[ e eatatimarass | @ hzsnaoncie e | 8B - a -

Foalrmur v i v Doiv Rrbirdun | BT | 4 seancy oK =

| shorapnysrsontinmi ©QPesy o Fonad g dikes @ love [ Mbn Wavw
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Monitoring Schedule - January

Hato, Zam Photographer!

You have baen inveed by Sam Schasn to =ign ud loe Wanianrg
Schecue - Jaruan®. Please dick an the dutton bekw to view the
onfine gign up hwet

Sign Up

- ) Tem o n .‘

Click on the “Sign Up” button.
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Signing Up for a SignUpGenius Account

If this is the first time you are using SignUpGenius, you will need to create an account. Signing up for an
account is easy. Note that some members may already have SignUpGenius accounts. This applies, for
example, to members of the Pickleball Club and Clay Studio. You do not need to do this step if you
already have an account. If you have multiple email accounts, please be sure to use the account you use
for the Camera Club.

Click on the link for a New Account in the lower left:

n Register for a Free Account X [ Google Calendar - January 2020 X ‘ +

& e @ signupgenius.com/register o Q ¥ ". e :

See Also
n ONLINE EVENTS REGISTRATION > E VOLUNTEER SCHEDULING SOFTWARE >

E CHARITY ACCOUNTING SOFTWARE > u CREATE AN ACCOUNT >

It's a great day to be a genius!
T

OR

Login with Facebook 3

Foogotyouepassmoe?

By logging in. you agree to the
SignUpGenius Terms of Service and Privacy Policy.

Use It For Helpful For About SignUpGenius Resources & Tips Get Started
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You will see a form similar to the following:

Register for a Free Account X Kl Google Calendar - March 2020 X | +

& C @ signupgenius.com/register#/registration o Q .z"' e

It's a great day to be a genius!

Membership is FREE and makes it easy to create a sign up or manage the items you sign up for!

I'm not a robot

By clicking Register Now, you agree fo the
SignUpGenius Terms of Service and Privacy Policy.

Already a member? Login

You need to select a password with at least 8 characters, including a number, symbol, upper, and lower
case letter. And you need to tell the system you are not a robot.
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You will get a success screen.

B cecgleter X | 4B GVRTamer X | New'ab X B sonrerp x | F

&« < C # signupgonus.com/findoxcfm?go-sProcessSignupfiurid=9040C4... O

i fppr G Cooge ] Google CWendar @ Coogle Coctacts (7 Webal % Zanc of America —.

X
Success

lo complete your account registration. we have sent you &
verificalion email. Please log m o your smait account and
verty your emad address If you did not recewe the
verificalion email, you can reslarl the registiabion provess.
If this errar persists, please contact support
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And you will also receive an email asking you to verify and activate your account. Be sure to check your
spam filter if you have one and allow email from signupgenius.com.

@m,m‘—“ gmai |B ing Schedule - Ja: X |BWEIcometoS\gnUpGeni x | () E = ] X

[ Get Messages v /" Write v CJChat R Address Book ‘ D Tagv W QuickFilter | Q) Search <Ctrl+K>

From info@signupgenius.com 6 Reply ~ Forward (5 Archive @) Junk m Delete  More v
Subject Welcome to SignUpGenius.com 3:26 PM
To Me <gvrce.sched]@gmail.com> dr

Hello, Sam Photographer!

Welcome to SignUpGenius! You recently created an account at our
site with the email gvrcc.sched1@gmail.com.

Your account will be finalized once you confirm your email address.

Activate Your Account

If you did not register at our site and you received this email,
please contact us.

Collect money directly on a sign up.

13777 Ballantyne Corporate PI, Suite 500, Charlotte, NC 28277
© 2019 SignUpGenius. All Rights Reserved. | Privacy Policy

T (i3) Today Pane ~

W
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Signing Up for a Monitor Slot

After you have created a SignUpGenius account and activated it, find the original email you got inviting
you to sign up.

¥, Inbox - gvrcc.sched1@gmail.co | B Monitoring Schedule - Jan. X l & B o O X
[ Get Messages v /" Wiite v O Chat gAddress Book QTag v Y QuickFilter Q Search <Ctrl+K> =
From info@signupgenius.com f © Reply - Forward (3 Archive @) Junk [i] Delete More v
Subject Monitoring Schedule - January Invite 3:11PM
Reply to sam.schaen@gmail.com #
To Me <gvrcc.sched1@gmail.com>
A
Monitoring Schedule - January
Hello, Sam Photographer!
You have been invited by Sam Schaen to sign up for "Monitoring
Schedule - January". Please click on the button below to view the
online sign up sheet.
Sign Up
N
T (#3) Today Pane A

Click on the “Sign Up” button again. Click on the “Login” link at the top right of the screen.

= (m] X
B Google Calendar - Dece X | € GVR CameraClub- Hor X | New Tab x [& SignMe Up X +
& c @ signupgenius.com/index.cfm?go=s.ProcessSignup&urlid=9040C4ADA4AF22A4FA7-monitoring 1 g y‘- e
i Apps G Google §B Google Calendar @ Google Contacts () WebMail +% Bank of America—.. [l Breaking News, US... »

=3

| 7SignUpGenius = | o
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You will see a login screen.

Register for a Free Account X [ Google Calendar - January 2020 X ‘ +

& C @ signupgenius.com/register o Q ". e i

See Also g
" ONLINE EVENTS REGISTRATION > E VOLUNTEER SCHEDULING SOFTWARE >
E CHARITY ACCOUNTING SOFTWARE > u CREATE AN ACCOUNT >

0]33
Login with Facebook K3

Forgot your password?

Go ahead and fill in the requested information.

You will be presented with a calendar allowing you to sign up for one or more monitoring sessions
during the month. You have a choice of two views. Below is the Calendar view.

o Colencar - December 20 x| (B Houry Wessher Fr

GVR Camera Club

Monitor Schedule - January

Retated fles;
@ moni with SignUpGenius_12.0a1 (WM pd)

JAN 2020

Sun

Submit and Sign Up

A button at the top right of the calendar switches to List view.
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Some people may prefer List view which shows who has signed up for particular days and what slots on
those days are available.

Colendar - December 20 X | B Hourly Westher ForscamtforGre X [l GVR Camera O Montor Sche X

go=s signupBuriid =304

Monitor Schedule - January

Ple slots X on

Related fles:
@ Monitor Signup with SignUpGenius_r2.pdf (3MB pdf)

Croated by

Date (mn

0100172020 (Wed.) Al slots filied

© sam Schaen
a8

© Masityn Gaizband

010022020 (Thus) 9:008m - 12:30pm
12:30pm - 4:00pm

01/0372020 (Fri) 9:00am - 12:30pm

12:30pm - 4:00pem

Submit and Sign Up

After selecting one or more time slots by checking the box next to “Sign Up”, you need to press the
“Submit and Sign Up” button.

You will be taken to a second screen.

Sign Me Up

Sam Schaen s

Sign Up Now | Cancel

You can optionally add a phone number and comment. Then click “Sign Up Now”.
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You will see a confirmation listing your monitoring slot(s).

= a X
! Hourly Weather X I Google Calendz X | H Hourly Weather X [ Sign Me Up X +
& c @ signupgenius.com/index.cfm?go=s.ProcessSignup&urlid=9040C4ADA4AF22A4FA.. Q v ,". e

Features  Pricng  More

Thank you, Sam!

You're all signed up for Monitor Schedule - January.

A confirmation email with an attached iCalendar has been sent to you.

" Monitoring
Mon_, 01/06/2020 9:00am - 12:30pm MST

Back to Sign Up

8 Add to Calendar # Edit My Sign Up 4 Contact Sam Schaen
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Also, you will receive an email confirmation.

/#, Inbox - Sam.Schaen@gmail.co: [ Sign Up Confirmation - Inb: X |

[ Get Messages v #" Write v CJ Chat aAddressBook ‘ QDnrgv Vo

BB - O X
Search <Ctrl+K> Q| =
@ This message contains an event. EaAdd
info@signupgenius.com # © Reply ~ Forward (3 Archive @ Junk [l Delete  More v
ect Sign Up Confirmation
To sam.schaen@gmail.com

12/30/2019, 3:13 PM

~

Monitor Schedule - January

Thank you, Sam!

You're all signed up for "Monitor Schedule - January."

Monitoring

01/02/2020 (Thu.) 9:00am - 12:30pm MST
My Comment: Test signup

View Sign Up

DA

> [I)J 1 attachment: 78B24465EBCD455FC637902151BB43CF.ics © s
L]

v
@Save}v
[E] Today Pane A
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Monitoring Session Reminder

Two days prior to your scheduled monitoring assignment, you will receive an email reminder similar to

the following:

Hi, Sam Schaenl This email is to remind you that you are signed up for the

following slot(s) on "Monitoring":

“ Afternoon 12:30PM - 4PM

11252019, (Mon.)

View Sign Up

/%, Inbox - Sam.Schaen@gmail.cc: ‘ ) Reminder for Monitoring - | X | - [m] =
[ Get Messages v # Write v ) Chat & Address Book | © Tag v Quick Filter | Search «<Ctrl+K> Q| =
From info@signupgenius.com # 9 Reply ~ Forward (3 Archive | @) Junk [ Delete =~ More v
Subject Reminder for Monitoring 11/23/2019, 10:50 PM
Reply to kazoophil@gmail.com
To sam.schaen@gmail.com
~

v

[H) Today Pane A
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Forgotten Password
It will happen - you will forget your password. When you do, click on “Forgot My Password” at the
lower right side of the login screen.

[ Register for a Free Account X [l Google Calendar - January 2020 X ‘ +

& c @ signupgenius.com/register o Q 3% ""- e i

See Also
n ONLINE EVENTS REGISTRATION > E VOLUNTEER SCHEDULING SOFTWARE »
a CHARITY ACCOUNTING SOFTWARE > u CREATE AN ACCOUNT >

Login with Facebook [§3

WA SHIP FASTER & SAVE MONEY ~ <7s»e

Lowest USPS Rates stamps

Forgot Your Password?

Hmmm, already tried your cat's name? No problem. Just fill out
the form below and we'll email you a link to reset it. Meow're
welcome.

Email

I'm not a robot
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You will need to provide your email address and click on the “l am not a Robot” check box, then the
“Reset Password” button. You will then receive an email message giving you the opportunity to reset
your password.

Making Changes to Your Schedule

If you need to make a change after you have signed up, SignUpGenius provides some useful tools. You
can get back to your monitoring session sign-up by clicking the “View Sign Up” button in the email you
received.

You can also go to SignUpGenius.com. After logging in, you will see a list of your upcoming sign ups. Click
on the one you wish to change.

B vy ficoamt x4
€ C B signupgenius.com/indexcfm?o=c MyAccount BsatAdminlD=3858 16708 /invitadTo
3 ooz G Gocgle BN} GoooeCoendsy @ Google Contacts [ WebMsil 9 Zank of Amerca —.

Flights to
[ Miami
-
(® SignUps
Sign Ups
Fcoreatee | Qinvied To * Favontes - Lo
Troupa
© tems | Signed Up For TRAr Q &
Mcssages
Daors Fme&/Loc  Sign Up fam Action

01002020 1230 PM  Moniter Scheduie - January  Monitaring S RE
4:.00 P4

Iaposts

QUDH2N20 900AM-  Monltor Schedule - January  Moniloring S RE
1230 PM

C117/2020 1230PM  Monitor Schedule - January  Monitoring S XE
-4.00 P14

Pact Sion Ups

© Sign Ups I've Been Invited GELI Q &
T
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After clicking one of the sign-ups, you will see a view of the month. Any slots you have signed up for will
show an “Edit” button.

1 Google Cawadar - © X | G GVRCwmwiaChat - X | New Tab x | B SianMeup % B GVRCammeaClub, X o

€ C  # signupgsnius.com/indexcim?go

G Geogle fIR Googee Cokendy @ Google Co

8

Muniloning Monilewing

1Z200pm)

p)

*more

Submit and Sign Up
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After clicking the “Edit” button, you will be presented with the options to Edit, Swap, or Delete your
monitoring session.

; - ]
$ Gocgle Camcdar - £ X | G GVECwmmra Chati - X | Now Tak x | B SanMeup % B GVRCammeaClub, X o

€ C 8 signupgenius.oom/indexcfmc

up&urlid=5040cdda4af22a4107 manitaring 1 &view=calendar °“ '. o

3 dopz G Google IR Googe Calendy @ Google Cortacts Webndsil @ Bankot Amence —. [ Ereshong News, US.. [ Netces! and Local

i Date: 01/09/2020 (Thu.)

Time (MS1) Available Slot

9:00am-12:30pm Monitoring (2) 1 of 2 slots filled
@ Sam Photographer (1)

Select Other Days Submit and Sig

Edit Delete

X

The “Edit” button isn’t very useful. It permits you to change your name or phone number.

Swap

The swap button is a great SignUpGenius feature that offers the opportunity to contact several other
monitors to see if they can swap sessions with you.

Monitor Signup with SignUpGenius_r7.docx
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You will be presented with the screen shown below listing the session you’ve currently got as well as

potential swap choices.

= o X
I Google Calenc: X \ @ GVRCameraC X ‘ New Tab X [ & sign Me Up x & swaep MySign X +
€ C # signupgenius.com/index.cfm?go=s.swap&id=232506208&siid=674446559&mid=92623971&imid=47289... ¢ .z'. e
i Apps G Google fB GoogleCalendar @ Google Contacts () WebMail <2 Bank of America—... [@] Breaking News, US... »

GVR Camera Club

Monitoring Schedule - January

You are signed up for:

Request a "swap" with:

@ 01/01/2020 (Wed. 9:00AM - 12:30PM MST) Monitoring 1
Sam Schaen
@ 01/01/2020 (Wed. 12:30PM - 4:00PM MST) itori 1
Joan Fellingham
G 01/03/2020 (Fri. 9:00AM - 12:30PM MST) Monitoring 1
Joan Fellingham
|

- o X
K& Swap My Signup X  +
< C @ signupgenius.com/index.cfm?go=s.swap&id=232506208siid=6744465948mid=38581670&imid=471487678&th... ¥ ," e
it Apps G Google BB Google Calendar @ Google Contacts () WebMail +2 Bank of America —. m Brea(r‘g News, US... [ National and Local.. »

2] covesn|oowamn o swmnen |
O T T
DL T T
£ @ v o i

5 -4 ) Mo

NOTE: Only participants who signed up with an email are available to swap.

You will be notified by email when someone responds. Your swap will be with whomever accepts your request first

REQUEST A SWAP No - Cancel

Monitor Signup with SignUpGenius_r7.docx

17



Each of the individuals whose slots you checked will receive an email similar to the following. They will

be asked to respond.

¥ nbox - Sam.schaenDyr a¢- gSchedue-ly X B Montonng Schedule- 10 X (4] = a >
DGt Menage v e v Q ke R addwsfock  OTaav T uee e Q seser cier =
Fom infu@sgnupgsnia.cem i © Beply A Formard @) Archve @) June ! Dwete  Mocs v
Monitoring Schedule - lauary Swap Rnguest 333
solyto Me <gurecached! Sgmsilcoms &

o sarscheen@gmat.com i

Monitoring Schedule - January

Hello, Sam Schaen!

This emall Is to notify you that Sam Photographer would like to
“swap” sign up slots on "Monitoring Schedule - January®.

Sam Photographer is currently signed up for: Menitering,
01/09/2020 (Thu.) 9:00am - 12:30pm MST,

Respond

- (5 Tockey Pane A

~

v

Monitor Signup with SignUpGenius_r7.docx
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After clicking respond, the recipient will see a screen similar to the one shown below which asks the
recipient to either accept or reject the request.

Note that the recipient will be asked to confirm their email address and click the “Respond Now”
button.

B Google X | ) GVRCar X | NewTab  x | [ SignMe x | [ GWRCar x [ SwapR x  +

C & signupgenius.com/index.cfm?go=s.SwapMe&id=21ecc6fbfb01fede578adacal1e4c01f92f91... ,‘- e

e

2 Apps G Google B Google Calendar @ Google Contacts () WebMail <+ Bankof America—.. [B Breaking News, US.... »

Attention Sam Schaen

Sam Photographer has requested that you swap sign up slots for "Monitoring Schedule - January.” Sam

Photographer is signed up for

® NO. | need to keep my current slot.

O YES. | will swap with my existing sign up slot below.
011012020 Wed 8 00AM12.90PM M) T BT

Please send the following message along with my answer to Sam Photographer:

Happy to change.
Yz

Confirm Your Email Address

‘ﬂlsam.schaen@gmail.com .

Respond Now
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If they accept the request, you will receive an email that looks similar to the following:

From info@signupgenius.com % Reply |~ Forward &
ibject Monitor Schedule - January Swap Accepted
ply to Me < gvrec.sched1@gmail.com> ¥

To sam.schaen@gmail.com #

8 To protect your privacy, Thunderbird has blocked remote centent in this message.

Monitor Schedule - January

Hello, Sam Schaen!

This email is to notify you that Sam Photographer has agreed to
"swap" sign up slots on "Monitor Schedule - January."

Your new sign up slot is: 01/01/2020 (Wed) 9:00AM - 12:30PM
MST - Monitoring

Sam Photographer provided the following comment:

| would be happy to swap.

View Sign Up

Your slot will be swapped on the calendar with whoever accepts first. No need to contact the Monitor
Coordinators. After a swap is accepted, others attempting to accept the swap will be informed that a
swap has already been accepted by another monitor.

Bl onn-E x | [ GVRCar X | @ GVRCar X | SignUp x | @ GRCa x SwapR- X =+

C @& signupgenius.com/index.cfm?go=s.SwapMe&id=21ecc6fbfb01fed2598adacal7ebcf1e9.. Q r ,1,". e :

Swap Request

Thank you for clicking to respond!

However, Sam Schaen has already found another person to swap with for the sign up "Monitor Schedule -

January™. Your may keep your current sign up slot.

To view the current sign up,

Delete

We ask that you not use the delete button. If you have tried to swap or have a true emergency and

don’t have time, please send an email to the Monitor Administrators at:
gvrcameramonitors@gmail.com

This will allow the administrators to attempt to find a replacement.
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Log Out

Please remember to log out when you’re done using SignUpGenius.

= m} X
E Hourly Weath X | Google Calen X | ! Hourly Weath X n GVR Camera X +
& (¢} @ signupgenius.com/go/9040c4dadaf22a4fa7-monitoring1 Q W »/'. e :

January

GVR Camera Club

Monitor Schedule - Janua

Note: you may need to click on the circle with your initials to see the menu.
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