Disable Focused Inbox on Outlook.com
Process Document

Purpose
Outlook separates your inbox into two tabs, Focused and Other. Email messages that matter most to you are
placed on the Focused tab, while others remain accessible on the Other tab.

All Sign-Up Genius’ confirmation and reminder emails, will more than likely be sent to your Other tab. Follow the
below directions to disable your Focused tab.
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How do you want your messages to be organized?
(®) Show email grouped by conversation

(O show email as individual messages

How do you want in your conversations to be di:

(®) Newest messages on top
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4. When you register for a session B ———

in Sign-Up Genius, you will T —————
receive a confirmation e-mail
Containing the Zoom |ogin 2nd & 3rd Grade ELA Teaching Strategies
information from the following

email address:

Thank you, | Sssiss’

You're all signed up for "2nd & 3rd Grade ELA Teachir;g Strategies."
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Location: Zoom
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Thank you for registering for the session titled, 2nd & 3rd Grade ELA Teaching Strategies. Below you will find
the login information for this session.
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