Attorney/Parole/Probation NCIC Phone Information worksheet
Attorney/Parole/Probation Information: (print clearly)
Complete name of the Attorney of Record or Parole/Probation Officer: 
__________________________________________________________________________
Name of Law Firm or Office:  
__________________________________________________________________________
Firm or Office Complete Physical Address: 
__________________________________________________________________________
__________________________________________________________________________
Firm or Office Phone number that is requested to be unrecorded:
__________________________________________________________________________
[bookmark: _GoBack]Kaufman County Facility Rules Regarding Unrecorded Lines
· The Attorney’s or Parole/Probation Officer official business phone number will be the only “unrecorded” line for corresponding via telephone between the Attorney of Record and the inmate.
· Cell phones are not considered an “official” business line.
· The unrecorded line is to be used for official court business or attorney/client visit only.
· The Attorney or Parole/Probation Officer will set-up a phone account with NCIC Inmate Phone services by calling 1-800-943-2189, or go to the website: www.ncic.com or request information at www.info.ncic.com 
· Once the account is set up and the phone number is registered with NCIC, this form is to be emailed to: attorneyvisits@kaufmanso.com. This will ensure that verification of the Attorney or Parole/Probation Officer information is completed in a timely manner. This process could take up to 72 hours.
· Once the phone number is verified, the Kaufman County Sheriff’s Office will request in writing that NCIC Inmate Phone service mark the phone number as an Unrecorded Line.
· Once the Attorney or Parole/Probation Officer has been approved, they will need go to the Kaufman County Sheriff’s Office website at www.kaufmanso.com click on the Official Telephone Visits sign-up link to view available dates and time for the inmate they wish to visit. If the time slot is available it will allow you to select that date & time and enter the inmate’s information.  
· The inmate will be notified on the approved date and time that the call is to be placed.
· No personal or 3-way calls will be permitted and will result in the termination of the call. 
· The Attorney or Parole/Probation Officer will be responsible for any and all expenses incurred concerning the Attorney/inmate phone calls. 
· All attorney/client phone calls will be preset to end after 30 minutes. A copy of the Attorney of Record’s bar card or Parole/Probation Officer I.D. card must be attached to this form upon submission.
